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17. Study Skills and Reference Skills | o

ure.
The word thesaurus means & creasure-house or treas

Q1 Whﬂmthemdyskﬂhmdhowmﬂle}’useﬁﬂtoalearne:?

There are a number of instructional instruments th-'jtt can be called essential
aids in language learning and teaching; they are essential for rcf:ercnce purposes,
locating, sorting and retrieving information, al?d study. Since t‘hc aim of
teaching is teaching learners how to learn, there is a need for cultfvau.ng t}}g
skills of self-study among learners. Unfortunately, not much attention is paid
to this aspect in the classroom.

A. Locating information and the use of reference books

Reference books

Dictionaries Word' books §g;’§:§vgf9{;‘g";m“°“
|

Monolingual Thesaurus Encyclopedias

Bilingual Lexicon Atlases

Pronouncing Book of idioms Year books

Technical and phrases Books on General

and Scientific Book of synonyms Knowledge

Reverse Dictionary and antonyms Dictionary of

Word Activator Books on usage quotatiogi

Etymological Dictionary Books on slang
Pictorial Dictionary

B. Gathering information: Skimm; !
s kimming, scanning, intensive/extensive reading

[ak.ing- note-m
aphlc and pic(ol.

C. Storing information: Note-
information transfer involving gr.
maps, etc.

aking, summarising and
ial marerial, charts, rables:
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r5 can be

He who can, does. He who cannot, teaches.
—Bernard Shaw

(.1 Write a note on the need for planning in teaching and language teaching

1 know that some kind of conceprual orientation is necessary for

: & o any system
10 function efficiently. Like in the field of economic dcvdup:?-uem wh};u five-
jear plans and annual plans are drawn up, in the field of education or teaching
faglish o0, we need plans.

Planning can be long-range or short-range; planning can be yearlong, month-
long, week-long; it can be unit-planning and daily lesson-planning. Planning
of any kind involves the specification of goals or objectives in terms of learner
suicomes; it means stating objectives in terms of the competencies and skills
sudents should acquire.

kill-based objectives, (b) content-based objectives,

Course objectives can be: (a) !
ind () proficiency-based objectives.
planning becawse the

Sillbased objectives may be helpful in long-tes Bl Ll speciiied
functional ability to be acquired in each skill over & SO

For cxampic, in listening and sptlkiﬂgs what is of the foarmers wpon
wmpletion of the course is specified. Wdents should be able ©
Content-based objectives specify the fnct e mple, within the

perform within speciﬁc themes and mpit& POt W bets TS of thewt

fmily', students should be able mdwgmigﬂgm R o the esben

lations, describe the Ph}'Siml and pe . ATV and interess o
pi:%idt' biographical information and describe -
e family members dedines BRI
| 1 l . o l“*h .
!mﬁticnf}’-bﬂﬁd objectives can be lmwmﬁingm.l ih\l JBicioncy AR he detvad
"ln(l)m“ of bO'.'h un‘lt and dﬂly l't‘c.h“‘ l:.m‘ the wﬂk cpwd ] wiha®
" terms of ﬁmm’om that learners Sh“u‘d Fuh
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d the
the language, 20 7 -
O be used for organising daly lessons.
basﬂd&iﬂ:uvcs of one lesson m.lyh%t

. they are expected
three criteria can
the prOﬁCimCY'
follows: 5%
Function Expressing likes and dislikes
Context Recreation ‘
Accuracy Use of expressions ‘
v;],,_ﬂ?rl; dealing with recreation; :
Long-term objectives must be stated without any reference to which textbag ,
to be used; the outcomes are specified for a given level “'defme
particulartextbook.Tcxtbooksmmbcusedastodsto realise the objectives 2

not vice versa. This kind of course-planning or year-long planning must stae

(a) mcmnudgoalsmdpurposcsoftuching.sa}'l‘:ngﬁSh, at a particular leve

(b) the content, organisation and sequencing of the content in a coherent ad
teachable manner;

(c) the time to be spent on the various topics in the sequence;

(d) the broader skills to be acquired in terms of listening, speaking, reading, writng
and understanding; and

(¢) thelinguistic functions together with the grammar and vocabulary that studss
need to learn in order to attain the end-of-the-year goals.

These clear statements will enable the teacher to pay attention to unit plaanité

Q.2 Wi-iueannte_ununitplznning. [lustrate your answer.

fh:z;:cgnia bei:twi:&: ?f lessons around a theme or 2 particular con®®
may Cormpozd to di ef:wrltfng, ’hoPPing- daily activities, etc. The unit g -F :
required mlﬂmmﬂlctﬂﬂbook;memm . Jde ocher Mt
g to meet the needs of studens A , y

In recent years, unjr cffectively.

Planning is used even in textbook writing. In planning oo




B. They

Propriage
nclﬂtiOn

ttbt}gk is
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tives and
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rent and

7, writing
students
lanning.
context

- division

material
ing units

caught i*

wel's chis
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_modation or lodging, weather,

I..-ili""lary d cxprcssions
rds an necessary for consi
each topi onsists
¢ and the

of WO
 of structures necessary to perform the funcy grammar will
Nctions or unit tasks

.Iﬂpls
jcarner outcomes required in terms of the fo .
ur skills and understandi
nding
for example, the skills

«d. In the unit on “Vacations and Travel’
(ng trav i .
qay be ,-mdmgl travel booklets, timetables, weather charts, alki
qgents or hote d_manasen‘ c,tc" ""”"""g Lo tourism depar;mcn::g t: pavel
" al
o regarding reservations and other arrangements, and /i n _uthcr
ncements or others who have visited the places ’ istening to

food i
©d and eating places, etc. The

¥

\The

:‘!_‘_l'!lk'i
jnnou
. The «echniques and strategies that can be used to hel
" uerial are 0 be stated. .Gcncrally, Handbooks for TEG:;J::C“E:;::: i"t
funciion; veachers add their own strategies from their P‘“ﬂmlpcapcricnc:

\ore and more textbook writers and agencies are using the unit-planning
aode) parucularly }mdcr the influence of CLT and functional language
hing nodels. [Units can be assembled to form larger chunks for a year or a

;cnu-'.ucmcsmr.]
Gien below is @ uni plan for the second-year students of English in non-

glish-medium contexts:

Topic: Self Suggested time: 4 weeks
Theme: My community and me
Skl Functions Content Language
\lisening  *Responding to *Describing human needs  *Present I‘Cl'lSC for
commands and wants and that the regular actions
mmmumty providcs for
these needs and wants .
*Miming *Description of a typical *Present Progressive
school day tense
*Role-playi *Expressing near fcure
ole-playing o gl
*Listening to an
Earmil
unfamiliar story ol S A
ung  *Answering *Describing hu‘;“:n
[ the




' .Uﬂqm # ..
*Asking simple Qualing i,
questions
“Expressing ideas in Jsmanm v,
simple sentences adjectives
*Using vocabulary - Quescinny
related to dates,
numbers, weather,
food, house, etc.
*Negatives
*Agreement sub-verh
3.Reading  *Reproducing *Selected areas from *Correct pronunciation

(orally) any listening and speaking
written form for reading reinforcement
“Reading sets of sight words  *Good information
*Reading an unfamiliar story *Fluency
and answering questions
'l"tnd.mgﬁmdm material  *Comprehension
with proper intonation and
. Ppronunciation
- Writing  *Copying with “Selected llstmmg pying
v areas from *Coovi
;T“‘Pdhﬂs and lpﬂhng for writing
punctuation
'W““"sdvcrmdmatcml *Spelling
Cﬂmpleu A ;
ol :S sentences by Punctuation
u:“ﬂﬂmg direct questions *Following sentence
ng single words or simple  patterns

:“‘"“Clmgﬂmple
u“cﬂll!ingsubm
5. Culture  *y wﬂg verb, objece
°M1!qudrmd nel.rbt;dm SR iicles discussizammg

communiry
Mastery |eyel “Xpected: 75_g(;, ah P




iQCﬁ\rm

-verb

1ciation

ion

ence

i

|18 100
A achers can evaluate the plan, identify th
; e parts that wen
t well and

% ich were less effective and improve upon the plan
e
- hree basic principles in making a lesson-plan are:

_::;idiﬂg
1 electing

. hoosing ONE'S approach.

s ~extbook, the aims of 2 particular lesson wo

1. Selecting the important language

/i..

‘%son; each stage has several steps or

PLANN
(NG AND LESSON PLANNING
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.. daily lesson-planni
ework for daily les
\ s0n-

,|ans

f

anning of lessons to be taught is essential
; because it is benefici
neficial to

well as the stud ax
: ent. It makes the teacher more relaxed
e relaxed and

know what 'thE'Y are lcarning E-VEry time a lesson is pl d d
anned an

.. three-stage plan, which can be used for any type of lesson, is the on
3 (-

out the world. It can be used for any lesson plan in any subject

the aim(s) of the lesson,

the important language skill or item(s) to be taught, and

Deciding the aim(s) of the lesson: If there is a teachers’ manual with the
uld be stated there; sometimes
words and structures for a lesson. The

e textbook itself gives a list of
b&thc Jevel of the class,

acher knows the class better; so, depending
he/she must decide on the aim of the lesson.
ckills, item(s) to be taught: Depending
er decides what things are O be
nt or structure in €a

ry lesson. The lesso
will be

upon the nature of the lesson, the teach
uught, It is not necessary t0 ceach a grammar poi
lesson; there is no need t0 reach new words in €v€
nay be for reading or listening; in that case, the language forms

different.

Choosing the approach: The appro
there is no single method or for :
teaching strategies will vary according

ach must be in harmony with the aim;
mula that will suit each lesson. The
to the nature of the lesson.

. ion, (b) ractice and (c)
e « Pfﬁs‘“mﬂo" lf;d, Erc essential for

he three Ps: a5 they ar¢

Pbam.

; ‘ tion. Preparation
e presentation stage consists of Preparaﬂﬂ'ﬂ m‘i"o}’l:-:t:::gh ™ Seadents are
needed to prepare +he class for the new lesson i S ted. Sometimes
»)c.Pf epared to receive the new Jessons th ;ch::ssons a Pf""’“di"g o
‘“View or revision may be nec Fae oo ded in the fizst stage-

‘®ning activity may be useful.

Yree stages in planning 2
mance or production. $

These stepP’ are inclu
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ts the exploitation of the text or the teacy

represen of the text, the teacher has o HE-.raw

(b) The practice stage

maar_oaz_ﬂ._mm ﬁ:hﬂ waa_usa. based on the text o the ity | |
| possible activiti
* taught. ication and follow-

is the one where appli P activii
iy he necessary feedback and plan

innovative activities. .
Supplementary activities such as checking rw:..ﬁio..?m@_»ﬁam a game or singing
a song, conducting a quiz programme oF m.:::m a ship-test, R<M.o=. etc.,
be incorporated in all the three stages mentioned above or can form the fouyy -
stage. The suggested three-stage plan is only a broad framework for the teacher
to plan a lesson; it is not a rigid or fixed grid for all lessons.

The shape of a lesson plan: It is better to keep a simple master plan on one
sheet of paper with minimum derails. Supplementary pages can carry details
that can be used as and when necessary; the supplementary pages can be
numbered and classified and they can show the details such as illustrative
sentences, vocabulary items, a sketch of the blackboard work to be done,
questions to be asked, teaching aids to be used, homework to be given, et
The supplementary pages and their nature will depend on the kind of lesson

to be taught but the master planwith reference numbers for the supplementary
work can be more or less the same for most lessons.

Sample lesson m._u.bu

First, let us look at a blank outline
lessons,

The skeleton of a plan
Class:

Aims:
(a)
(b)
(c)

Plan which can be used for different kinds of

Lesson No.:

(d) Words to be taught (if any)

(e) m::naun&mﬁﬂaﬂ Points (if 5 )
Y



METHODS OF TEACHING ENGLISH

d %QﬂﬂﬁQ (to be .\m&&&&.a % the lesson)

; ntary sheets prepared according ¢,
The details can _unrmﬁ__omn“__._u .wﬂ.,w Han_.nm_“_nmn _Nmoz plan can be »m..ﬁ:ﬁ..m&.
the content of eac n“”na._ﬁ. 'All the skills, stracegies, techniques »E_. activitjes
H:oﬁ:ﬁnnww ﬂ“nw““: can be put to use in the _nmmo:. plans; n_..m_.n R__mm:o one
mo”__”awown”o planning activities. It should not become a _._HHMM AM MB Mm 5 M__.Sh_n
production. Teachers can be eclectic, varying the mv?om. o nm.w i Y.
Proper planning of lessons will give rewards far excee _me o_:. after
sometime, it will take only a few minutes to plan a lesson. H_Hn a lesson js
cried out, changes can be incorporated where necessary and the lesson package
can be kept for future use. One will grow _u_.cmnm.m_o:u__w over the years and
some teachers have even published their lessons in the form of articles and
books. It is an experience that can be shared with other teachers.

228

Comments/evaluation (teach an

A good lesson contains a judicious blend of coherence and variety. ‘Coherence’
means students can see a logical pattern to the lesson; there has to be a connection
between parts. If there is no ‘variety’, the class will become restless. The make-up
of the class will influence the plan; the students’ age, level, background and interests.
The ‘description of the class’ is an important factor in planning lessons.

Q. 4 ._unn_u»_.n.n detailed three-stage lesson-plan for teaching the passive voice
in English. Specify the level and the medium of instruction.
Given below is a sample lesson-plan for teaching the passive voice in English.
Class: X (English medium)
or
XII (Non-English medium)

Aims

Lesson No.: 21 (Second half of the year)
or the first-year degree in semi-urban areas

(a) To make the students use the passive vojce

(b) To show the students h

. ow the passive
affirmative/negativefing kg

errogative sentences,
(c) To make them describe Processes ysin

(d) Words to be tay,

uction is formed and used i

g the passive voice.
ght: made/ Prepared/fixe

fried/not baked, etc,, Eﬁ:qﬁ_wgﬁw. an.E.M_.p\rHnénn_\mnn%\rnmum\rn:._.mm.__ not
Stage I: Presentation iy
Preparation
gwi-ﬂb

CH
Sta
Ox

Tey

Cl,
chg

ro, a

Col|

Co .%

are
4 te

dify
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at 31 the popular drinks usually takep in the morning? T,
X €3, coffee,
¢ ?‘\ ,,r i i n—.-ﬂ e L =..
i . hink tha coftee’ is an Epgy;
MMMM“HMH w :,”_._L.En_.?& from the Arabic word e m_._.-r word? Yes/No, I is
. ..:___..,Q

and activities
ere is NoO one
fixed-formula
1 day to day.
- effort; after
ce a lesson is
sson package
he years and

. ‘Coherence’
a connection
The _Bu—nnr_._mu

and interests.
ons.

passive voice
on.

he year)

1 areas

and used in

s/berries/not

pete WO coffec discovered? China, England, Europe
Whe g
_i._..ﬂ&g X

 ffee Was discovered in Abyssinia, which is now called Eehio:
Ny [l Ma—u-aﬂ_
hete Ethiopia? ... (General knowledge)

el prought from Ethiopia to Arabia and then tw Europe; later it was
i South America; it came to India much later. The Arabic variety is quite
§ss® e Columbian variety is rich in flavour.

yuian

- (discovereds

s

: P how Smﬂn is am.ﬂﬂ.
s coffee made/prepared/fixed/brewed?

; —Indian fixed—American
H_mﬁm&._% brewed—older usage]
Mﬁm__opu How is coffee made?

Jage in word-order: Let’s see how coffee is made.

age 1I: Practice
| pepaation wich some blackboard work i
" hans (i India ‘seeds’) of the sight qualiy =€ oy
vt care. (‘berries —use a dictionary)
‘e Then, what's to be done? ridlbabedrosscd 3 °°

. . !u
_A_E"A.rnnm%w.«ha»nn i?&. nrnwﬁ,n .Ew Eg
‘il fire, (The teacher says: they a7¢ :
Vied) e (invice mﬁ%n“gﬁu@u.aﬁw
“her: The beans are roasted éw”m_m brown -} the correct

Ut words P
| ee ?:.:ta_ not »
. mmamﬂ._oa ) 3&3& beans
Frt e .
§ “der The roagred beans are -+ 18V mmqonnm as ao.._bv._”__.?:_\@rﬁ is the
| ‘. fround Hma._smlmncﬁbmllm—.._ﬁn_nnk&”owﬂhau les, ‘mun h_.h
T . er,
i ind into fine grains (pow
§ )

_H_..rf..

w What's 20 be done?
'Y

i




